[image: image1.jpg]|1:§rﬁord

inancial



Hartford Financial








P.O. Box 55

South Windsor, Ct. 07074

860-985-6266

Attachment A – Items Required for Initial Review
 FORMCHECKBOX 
  1.  All Condominium Legal Documents
 FORMCHECKBOX 
  (A)  Recorded Plot Map indicating legal description

 FORMCHECKBOX 
  (B)  Recorded Covenants, Conditions and Restrictions (also known as CC&R’s)

 FORMCHECKBOX 
  (C)  Signed and adopted by-laws and any revisions if applicable
 FORMCHECKBOX 
  (D)  Articles of incorporation filed with the State
 FORMCHECKBOX 
  (E)  Recorded condominium site plans
 FORMCHECKBOX 
  2.  Plan or Evidence of Transfer and Control – Evidence that control has transferred to non-developer owners.

 FORMCHECKBOX 
  3.  Proposed or actual budget – Details the items required to provide the service and maintenance of the project.  This budget is prepared on a yearly basis.  The owner’s contributions are based on this budget.  The owner’s typically receive a copy of this budget with the notice of their contribution amount for the upcoming year.

 FORMCHECKBOX 
  4.  Management Agreement – For a property management company this refers to the agreement between the Board of Directors and the Management Company which provides a service to the Board of Directors based on a contract.  The contract would provide details to the degree of professional management – full service, partial, or self.

 FORMCHECKBOX 
  5.  FEMA Flood Map – Shows if project is located in a flood plane per FEMA.

 FORMCHECKBOX 
  6.  Outstanding or Pending Litigation Analysis – Details of any pending or outstanding litigation against the condo association.

 FORMCHECKBOX 
  7.  Special Assessment Analysis Document – If applicable.
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